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UY BAN NHAN DAN TINH TRA VINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRICING DAI HOC TRA VINH ' Doc lap -  Ty do -  Hanh phuc

PHU LUC 5
KE HOACH TIEN DO THUC HIEN LUAN VAn /DE An

(Ban hanh kem theo Quyet dinh so 5165/QD-DHTV ngay 25 thang 10 nam 2021 
cua Hieu truang Truong Dai hoc Tra Vinh)

I. TONG THE CAC BUOc LIEN QUAN LUAN VAN/DE An

TT Noi dung Dun vj phu 
trach

Thui gian 
dy kien

Ghi chu

1.
Hoc cac hoc phan va tham gia thuc 
tap theo chuong trinh dao tao 
(CTBT) da ban hanh

Phong DTSDH Hoc ky 1-3

2.

Hoc vien dang ky ten de tai va de 
xuat ngudi HDKH (neu co). Phan 
cong ngudi HDKH; To chuc Hoi 
dong xet duyet de cuong luan 
van/de an.

Phong DTSDH 
Khoa chuyen 
mon/Trudng 
thanh vien

Hoc ky 3

3.

Quyet dinh giao de tai va phan cong 
ngudi HDKH truoc khi to chuc bao 
ve luan van ft nhat 06 thang (doi voi 
de an ft nhat 03 thang). Hoc vien 
phai co trach nhiem bao cao voi 
phong Dao tao Sau dai hoc tinh 
hinh thuc hien luan van thac si 
dinh ky 03 thang/lan.

Phong DTSDH Hoc ky 3 - 4

4.

Thuc hien va dieu kien bao ve luan 
van/de an:
- Thdi gian thuc hien toi thieu 06 
thang ke tu ngay co quyet giao de tai 
luan van va toi thieu la 03 thang doi 
voi de an.
- Hoan thanh chuong trinh dao 
tao, co diem trung binh chung cac 
hoc phan trong CTDT dat tu 5,5 tro 
len theo thang diem 10.
- Co Phieu de nghi dang ky bao ve 
luan van/de an va cam doan danh du 
ve ket qua nghien cuu trung thuc, 
dong thdi phai co y kien nhan xet 
cua ngudi huong dan khoa hoc.

Phong DTSDH Hoc ky 4
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TT Noi dung Dun vj phu 
trach

Thui gian 
du kien

Ghi chu

5.

To chuc Hoi dong danh gia luan 
van/de an thac si:
- Doi voi luan van/de an bao ve dat 
yeu cau can chinh sua, bo sung theo 
gop y cua Hoi dong thi hoc vien 
phai chinh sua, bo sung trong 20 
ngay lam viec, ke tu ngay bao ve 
luan van/de an. Viec chinh sua, bo 
sung noi dung sau bao ve thuc hien 
theo mau. Truong hop chinh sua 
luan van/de an qua thOi han tren thi 
hoc vien co trach nhiem thuc hien 
cac nghia vu tai chmh phat sinh 
khi gia han theo quy dinh cua 
Truong.
- Doi voi luan van/de an bao ve 
khong dat yeu cau, hoc vien duoc 
chinh sua, bo sung luan van/de an 
de bao ve lan thu hai trong thoi han 
03 thang ke tu ngay bao ve luan van 
va 45 ngay ke tu ngay bao ve de an 
lan thu nhat; khong to chuc bao ve 
lan thu ba. Thu tuc va trinh tu to 
chuc cho hoc vien bao ve lai luan 
van/de an thuc hien nhu lan mot.

Phong DTSDH, 
Khoa chuyen 
mon/Truong 
thanh vien

II. NOI DUNG CHI TIET

1. Sau khi hoc xong 3/4 so hoc phan trong chuong trinh dao tao, Khoa chuyen 

mon/Truong thanh vien phoi hop voi phong Dao tao Sau dai hoc to chuc gioi thieu 

cho hoc vien ve danh sach du kien nguoi huong dan khoa hoc.

2. Hoc vien co the dang ky de tai luan van/de an va de xuat nguoi huong dan 

khoa hoc ngay tu khi bat dau hoc chuyen nganh va cham nhat la 08 thang truoc khi ket 

thuc khoa hoc doi voi hoc vien theo dinh huong nghien cuu va cham nhat la 04 thang 

doi voi hoc vien theo dinh huong ung dung (hoc vien co the de xuat nguai hudng dan 

khoa hoc xem day la mot kenh thong tin de Truong phan cong nguai hudng dan khoa 

hoc).

2.1. Phan cong nguoi huong dan khoa hoc
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vong cUa hoc vien ve nguoi huong dan khoa hoc. Khoa chuyen mon/Truong thanh 

vien tong hop, can doi, ra soat danh sach phan cong nguoi huong dan voi su phu hop 

ve chuyen mon, phu hop theo linh vuc de tai cUa tung hoc vien.

b) Nguoi huong dan khoa hoc phan hoi thong tin ve viec huong dan hoc vien 

qua dia chi thu dien tu ghi trong thu moi. Hoc vien viet de cuang theo su huong dan 

cUa nguoi huong dan khoa hoc. Ket cau de cuang luan van theo Phu luc 6 va ket cau de 

cuang de an theo Phuc luc 9.

2.2. To chuc Hoi dong xet duyet de cuang

a) Nguoi huong dan khoa hoc cung voi hoc vien xac dinh ten de tai va de cuang 

luan van/de an. Hoc vien chmh thuc dang ky ten de tai voi su xac nhan cUa nguoi huong 

dan khoa hoc va nop 04 quyen de cuang ve Khoa chuyen mon/Truong thanh vien theo 

thong bao cu the cUa Truong. Khoa chuyen mon/Truong thanh vien co y kien truc tiep 

vao phieu dang ky hoac quyen de cuang ve tinh phu hop cUa chuyen nganh, su trung lap 

ve ten de tai, noi dung, ket qua nghien cuu voi cac cong trinh da va dang duoc cong bo.

b) Khoa chuyen mon/Truong thanh vien to chuc Hoi dong xet duyet de cuang 

cham nhat 20 ngay lam viec ke tu ngay nhan duoc quyen de cuang cUa hoc vien.

c) Hoi dong xet duyet de cuang mang tinh chat tu van, gop y ve tinh phu hop 

hay khong phu hop voi nganh/chuyen nganh dao tao. De xuat hoac dinh huong nghien 

cuu cho hoc vien tiep can. Khong thanh lap Hoi dong xet duyet de cuang doi voi nhung 

truong hop hoc vien viet lai de cuang de tai moi.

d) Noi dung tu van, gop y cUa Hoi dong se duoc chuyen den hoc vien va nguoi 

huong dan khoa hoc toi da 03 ngay lam viec (qua dia chi thu dien tu cua lap).

d) Hoc vien nop quyen de cuang chi tiet va ban dieu chinh, bo sung sau Hoi 

dong xet duyet de cuang tu van, gop y ve Khoa chuyen mon/Truong thanh vien cham 

nhat 15 ngay lam viec ke tu ngay to chuc Hoi dong nham lam ca sa ra quyet dinh giao 

de tai va danh gia luan van/de an thac si.

3. Quyet dinh giao de tai va phan cong nguoi huong dan khoa hoc

a) Phong Dao tao Sau dai hoc trinh Hieu truang ra quyet dinh giao de tai va 

phan cong nguoi huong dan khoa hoc it nhat 06 thang doi voi luan van thac si va 03 

thang doi voi de an thac si truoc khi to chuc bao ve luan van/de an;
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b) Moi hoc vien co mot hoac hai nguoi huong dan luan van/de an, trong do phai 

co mot nguoi la giang vien co huu cua Truong. Tai mot thoi diem, mot nguoi huong 

dan doc lap khong qua 05 hoc vien; truong hop dong huong dan 02 hoc vien duoc tmh 

tuong duong huong dan doc lap 01 hoc vien;

c) Nguoi huong dan phai co pham chat dao duc tot, am hieu sau sac linh vuc cua 

de tai luan van; ly lich khoa hoc va bang cap duoc quan ly tai phong Dao tao Sau dai 

hoc;

d) Viec thay doi de tai trudc khi to chuc bao ve luan van/de an do Hieu truong ra quyet 

dinh, tren co so don de nghi cua hoc vien, duoc nguoi huong dan khoa hoc va Hieu truong 

Truong thanh vien/Truong khoa chuyen mon dong y. Viec thay doi de tai trong nhung truong 

hop khac do Hieu truong quyet dinh.

d) Thay doi nguoi huong dan

- Nguoi huong dan khoa hoc duoc tu choi khong huong dan hoc vien va thong 

bao bang van ban cho Truong trong cac truong hop: Da huong dan du so luong toi da theo 

quy dinh tai Khoan 1 Dieu 22 Quy dinh nay; sau 01 thang ke tu ngay nhan quyet dinh phan 

cong nguoi huong dan ma hoc vien khong lien he hoac hoc vien khong tuan thu su huong 

dan hoac khong hoan thanh ke hoach nghien cuu ma khong co ly do chinh dang;

- Hoc vien duoc de nghi Truong thay doi nguoi huong dan thuc hien luan van/de 

an neu sau 01 thang, ke tu khi nhan duoc quyet dinh giao de tai va phan cong nguoi huong 

dan ma hoc vien khong lien he duoc voi nguoi huong dan hoac khong duoc huong dan 

thuc hien de tai luan van.

4. Thuc hien va dieu kien bao ve luan van/de an

a) Thoi gian thuc hien ft nhat 06 thang doi voi luan van va 03 thang doi voi de an

b) Dieu kien bao ve luan van/de an

- Da hoan thanh tat ca cac hoc phan cua chuong trinh dao tao;

- Da nop luan van/de an, duoc nguoi huong dan dong y cho bao ve;

- Ho so de nghi duoc bao ve luan van/de an theo quy dinh.

- Da nop du hoc phi va le phi theo Quy dinh cua Truong;

- Khong bi truy cuu trach nhiem hinh su va khong trong thoi gian bi ky luat dinh 

chi hoc tap;

- Khong bi to cao theo quy dinh cua phap luat ve noi dung khoa hoc trong luan 

van/de an thac si;
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c) Thai gian gia han hoc tap va gia han luan van/de an

- Thai gian gia han dao tao toi da 06 thang/1 lan doi vai luan van va 03 thang/lan 

doi vai de an. Tong thoi gian hoc tap va gia han luan van/de an duac quy dinh tai 

Khoan 2 Dieu 3 cua Quy dinh nay. Viec xem xet gia han thuc hien luan van/de an khi 

hoc vien co ly do chmh dang va duac nguoi huang dan khoa hoc dong y.

- Hoc vien co trach nhiem thuc hien cac nghia vu tai chmh phat sinh khi gia han 

theo quy dinh cua Truong.

- Ho so xet gia han bao gom:

+ Phieu de nghi duac gia han thoi gian thuc hien luan van/de an

+ Ban sao bien lai thu p h  gia han cua phong Ke hoach -  Tai vu.

5. Hoi dong danh gia luan van/de an

a) To chuc Hoi dong danh gia luan van/de an (Phong Dao tao Sau dai hoc)

b) Ho so bao ve luan van/de an

- Phieu dang ky bao ve luan van/de an (theo mau)

- Phieu nhan xet cua nguoi huang dan khoa hoc (theo mau)

- Ban sao bien lai hoc p h  hoc ky cuoi hoac ban sao bien lai gia han gan nhat

- Bai bao khoa hoc (neu co): photo trang bia, trang muc luc, noi dung bai bao

- Ban sao cong chung bang tot nghiep dai hoc;

- Hoc vien nop ve phong Dao tao Sau dai hoc 01 quyen luan van/de an bia mem 

mau xanh duong. Dong kem trong quyen luan van/de an: Ban sao quyet dinh giao de 

tai va phan cong nguoi huang dan khoa hoc, quyet dinh thay doi ten de tai hoac quyet 

dinh thay doi nguoi huang dan khoa hoc (neu co); de phong kiem tra hinh thuc truac 

khi hoc vien nop 06 quyen luan van/de an cung ho so dang ky bao ve;

- Gui email toan van noi dung luan van/de an (01 file word va 1 file pdf) den 

dia chi email: luanvan@sdh.tvu.edu.vn cua Phong Dao tao Sau dai hoc

- Quy cach dat ten file va tieu de email cu the nhu sau:

LUAN VAN BV/DE AN BV -  HQ VA TEN HOC VIEN (VIET HOA KHONG 

d Au  -  MA SO HOC VIEN

V̂  du: Nguyen Van A, Ma so hoc vien: 123456789 se dat ten file word (.doc, 

hoac .docx) va file pdf nhu sau:

> Cach dat ten file: LUAN VAN BV/DE AN BV -  NGUYEN VAN A -  

123456789

mailto:luanvan@sdh.tvu.edu.vn
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- Neu ho so dang ky bao ve khong day du hoac trinh bay khong dung quy dinh 

thi chuyen vien nhan ho so ghi ro cac van de can bo sung, dieu chinh de hoc vien thuc 

hien va nop ve phong Dao tao Sau dai hoc.

- Neu ho so dang ky bao ve day du cac yeu cau, trinh bay dung quy dinh va dap 

ung quy dinh ve kiem tra tmh trung lap thi chuyen vien nhan ho so thong bao de hoc 

vien in 06 quyen luan van/de an va nop phong Dao tao Sau dai hoc.

c) Bao ve luan van/de an

- Lich bao ve luan van/de an duoc thong bao qua email cua hoc vien va tren website 

cua phong Dao tao Sau dai hoc.

- Hoc vien trinh bay truoc Hoi dong khong qua 20 phut.

- Doi voi luan van/de an bao ve dat yeu cau can chinh sua, bo sung theo gop y cua 

hoi dong thi hoc vien phai chinh sua, bo sung trong 20 ngay lam viec ke tu ngay bao ve 

luan van/de an. Viec chinh sua, bo sung noi dung sau bao ve thuc hien theo mau quy dinh 

cua Truong.

- Doi voi luan van/de an bao ve khong dat yeu cau, hoc vien duoc chinh sua, bo 

sung luan van/de an de bao ve lan thu hai trong thoi han 03 thang ke tu ngay bao ve luan 

van va 45 ngay ke tu ngay bao ve de an lan thu nhat; khong to chuc bao ve lan thu ba. Thu 

tuc va trinh tu to chuc cho hoc vien bao ve lai luan van/de an thuc hien nhu lan mot.

6. Cong nhan tot nghiep

a) Hoc vien nop minh chung trinh do ngoai ngu dat yeu cau theo chuan dau ra 

cua chuong trinh dao tao truoc thoi diem xet tot nghiep. Duoc minh chung bang mot 

trong cac van bang hoac chung chi ngoai ngu dat trinh do tuong duong Bac 4 theo 

Khung nang luc ngoai ngu 6 bac dung cho Viet Nam quy dinh tai Phu luc 1 cua Quy 

dinh nay hoac cac chung chi tuong duong khac do Bo Giao duc va Dao tao cong bo, 

hoac bang tot nghiep trinh do dai hoc tro len nganh ngon ngu nuoc ngoai, hoac bang 

tot nghiep trinh do dai hoc tro len nganh khac ma chuong trinh duoc thuc hien hoan 

toan bang ngon ngu nuoc ngoai;

b) Nop luan van hoan chinh:

- Trung tarn Hoc lieu - Phat trien Day va Hoc cua Truong: 01 quyen luan van/de an 

va 01 file luan van/de an hoan chinh o dang word va pdf qua dia chi email 

tiepnhanlvla@tvu.edu.vn

mailto:tiepnhanlvla@tvu.edu.vn
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- Phong Bao tao Sau dai hoc: 01 file luan van hoan chinh o dang word va pdf qua 

dia chi email luanvan@sdh.tvu.edu.vn.

>Luu_y: Luan van/de an in 01 mat, dong bia cung mau xanh duang dam, chu nhu 

vang, gom 2 phan:

Phan 1: Toan bo noi dung luan van/de an da duoc chinh sua, bo sung theo yeu cau 

cua Hoi dong danh gia luan van/de an.

Phan 2: Bong cung voi quyen luan van/de an: Quyet dinh giao de tai va phan cong 

ngudi huong dan khoa hoc (Quyet dinh dieu chinh ten de tai hoac thay doi ngudi huong 

dan khoa hoc neu co) + Bien ban hop Hoi dong danh gia luan van/de an + 02 ban nhan xet 

cua uy vien phan bien + Ban giai trinh chinh sua, bo sung noi dung luan van/de an co xac 

nhan cua Chu tich Hoi dong.

b) To chuc le tot nghiep va trao bang thac si moi nam 02 dot, thdi gian du kien vao 

khoang thang 6 va thang 12.

mailto:luanvan@sdh.tvu.edu.vn

